facebook

Facebook helps you connect and share with
the people in your life.

i N A guide to creating your
1 2 h g 2 Facebook account
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Create a Facebook Account Using a

Computer
/1B Wekome o acebock- | x - 2ol
. € < C [} https//www.facebooks Press (T | to search Facebook H
1. Open a web browser such as Internet Explorer, Firefox, or Dmm,,,w,e“ yogroren
Ch rO me . ] https://www.facebook.com/login php?login_attempt=1 - Facebock
Fig1
2. Type "facebook.com" in the address bar and press the Enter key.
(Fig 1) .
Sign Up
3. The Facebook signup page will appear. Complete the form by It's free and always wil be.
entering the following: first name, last name, email address, .
. . First Name Last Name
birthday, and gender. (Fig 2)
Your Email
4. Create a new password for your account. A) Make sure it is at SO
Rk . e-enter Emai
least 6 characters. B) Use a combination of numbers, letters,
and punctuation marks. C) If the password you enter is not New Password
strong enough, try mixing together uppercase and lowercase Birthday:
letters or making the password longer. Mot [x]  Day[e] | Year: o] ol oesd iy
) . .. O Female © Male
5. Read Facebook’s terms as well as data and cookie use policies. e
r:ad UurgDaIi UspE'Pvuhw.g\ndud\ng our Cooke Use, !
6. Submit the form by clicking on the "Sign Up" button.
Create a Page for a celebrity, band or business.

Fig 2
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7. Step 1 will allow you to find your friends. Click “Skip this step” to
find friends later. (Fig 3)

8. Step 2 will allow you to enter the information that you wish to be
listed on your profile. Click “Skip this step” to add this
information later. (Fig 4)

9. Step 3 will allow you to upload a photo for your profile. Click
“Skip this step” to add a photo later. (Fig 5)

10. The next screen will read “Welcome to Facebook.” A banner at

the top of the screen will prompt you to read your email to
complete the sign-up process.

11. You must verify your account before you can access all of
Facebook’s features. Follow these steps: a) Click “Go to your
email” on the banner and open the email titled "Just one
more step to get started on Facebook." b) Click the
confirmation link to complete the process.

12. When you click on the link, a new window will open allowing
you to log in to Facebook.

Step 1 Step 2 step 3
Find your frends Profie Informaton Profie Pcture

Are your friends already on Facebook?
Many o you s may aeady be here Searching you emal accountis he fa
Faceback. See how it works

way to find your frends on

ﬁ Viindows Live Hotmail

Your Emaik:

) oo Fod rends
a Skype Find Friends
[0 otheremai service PedFrienk

| Facebook stores your contact st for you so that we can help you reach more peaple and connedt
" friends. Lear more.

Fig 3

Step1 Step 2 Step 3
Find your friends Profil Information Profie Pictre

Set your profile picture

Upload a Photo
From your compLter

OR

Take a Photo
With your webcam

A Back B@ fl Save & Continue

Profile pictures and cover photos are public. You can control the audience for other photas you
™ upload to Facebook.

Fig 5

Step1 Step 2 Step 3
Find your friends Profile Information Profile Picture

Fill out your profile info
‘This information wil help you find your friends on Facebook.

High Schook: ar
College /University: ar
Employer: av

4Back Save & Continue

Your schools and employer are currently public to help you connect with classmates and coworker:

You can manage the visibility of your schools and employers by editing the About section on your
Timeline.

Figd



Log In to Your Facebook Account

There are three steps to logging in to your account.

1.Go to facebook.com and enter one of the following:

a) Any email address that is listed on your

account.

b) Your username.

c) A mobile number confirmed on your
account.

2.Enter your password.

3.Click “Log In.”

Email or Phone




Modify Profile Settings

. Click g at the top right corner of your Facebook

page.

. A drop-down menu will give you the following
options:

Advertise

Account Settings (e.g. login email, password,
notifications)

Privacy Settings
Log Out (Choose this option to log out safely.)

Help (Find answers to frequently asked
questions.)

.Jue Blogs Find Friends Home & %

Advertize
Account Settings

- Privacy Settings
Log Qut

Help



How to Change Your Account Name

* Click " in the upper right corner of your
Facebook page and select “Account Settings.”

(Fig 6)
* Click “General” in the left-hand column.
* Look for the “Name” setting and click “Edit.”

*  Type your new name and save your changes.

Note: There is a limit to the number of times you can change your name.

.Jueﬂlo-gs Find Friends Home & %

General Account Settings

Advertise
Account Setfings

Privacy Settings
Log Qut

Help

Name

Joe Blogs



How to Add or Change a Profile Picture

. Go to your timeline and move the mouse over your
profile picture.

. Click on “edit your picture.”

. Choose whether you want to:

Pick a photo you already uploaded
Upload a new photo
Edit your thumbnail

Remove your current photo

Note: The public can view profile pictures.

[®] Take Photo...
(24 Upload Photo...

i@ Add where you waork
® Add your school

@ Add your current dty
# Add your hometown
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How to Change the Email Address that
Notifications are Sent to

e Click ¥ inthe upper right corner of your Facebook
page and select “Account Settings.”

. Click “Edit” in the email section.

. Click “Add another email,” enter new email address,
and click “Save Changes.”

. Confirm your password.

. Look for an email from Facebook to confirm your
new address.

Note: Notifications will go to the email account you choose as
your primary email address.

Email

Primary email: @ 0349375@studentmail.ul.ie
10000533496 1631 @facebook. com - Remove

Add anather email

Facebook email: 100005334961531@facebook.com

Your Facebook email is based on your public user ID, Email sent to this address
goes to Facebook Messages. Want to personalize this address? Just set your
username (above),

] allow friends to include my email address in Download Your Information

To save these settings, please enter your Facebook password.

Password:

H C.ancel|
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Visibility
. In the section “Who can see my stuff,” click “Edit”
to select the audience you would like to share your
posts with.
. Privacy Settings and Tools
. From the drop-down menu, select “Public,” o 9
“Friends,” “Only Me,” or “Custom.”
Who can see my stuff? Who can see your future posts? Public Edit
. To modify the settings for who can find you on
Facebook, click “Edit” next to “Who can look me Review all your posts and things youre tagged in Use Actity Log
up?”
Limit the audience for posts you've shared with friends of Limit Past Posts
*  From the drop-down menu, select your audience. fends or Publc?
. To allow search engines other than Facebook to link Who can look me up? Who can look you up using the email address ar phone Everyone Edit
T > . b ided?
to your timeline, click “Edit” next to “Do you want IR
. . i
other search engines to link to your timeline: Do you want other search engines to link to your On Edit
. . timeline?
. Select “Let other search engines link to your

timeline” and then click close.
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Timeline and Tagging

1. To edit who can post on your timeline and to
manage your tagging settings, click “Edit” next to
the setting you would like to modify.

2. Select your audience from the drop-down
menu and click close once you are finished.

Timeline and Tagging Settings

Who can add things to my  VWho can post on your tmeline? Friends Edit
timeline?
Review posts friends tag you in before they appear on off Edit
your timeline?
Who can see thingsonmy  Review what other people see on your timeline View As
timeline?
Who can see posts you've been tagged in on your Friends of Friends Edit
timeline?
Who can see what others post on your timeling? Friends of Friends Edit
How can I manage tags Review tags people add to your own posts before the off Edit
people add and tagging tags appear on Facebook?
suggestions?
When you're tagged in a post, who do you want to add Friends Edit
to the audience if they aren’t already in it?
Who sees tag suggestions when photos thatlook ke you  Unavailable

are uploaded? (this is not yet available to you)
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Blocking

The blocking feature helps prevent unwanted users and
apps from accessing your profile. You can modify these
settings by visiting your Privacy Settings and selecting
“Blocking.”

* Forming a restricted list

— Friends on the restricted list can only see the
information and posts that you make public.

— Click “Edit List” and add friends by clicking on
their names.

* Block Users

— Type in a name or email and click “Block” to
prevent users from communicating with you
on Facebook.

Manage Blocking
Restricted List When you add friends to your Restricted list they can only see the information and posts Edit List
that you make public. Facebook does not notify your friends when you add them to your
Restricted list.
Block users Once you block someone, that person can no longer be your friend on Facebook or interact

Block app invites

Block event invites

Block apps

with you (except within apps and games you both use and groups you are both a member

of),
Block users: | Add name or email m

Once you block app invites from someane, you'l automatically ignore future app requests
from that friend. To block invites from a specific friend, dick the "Ignore All Invites From This
Friend” ink under your latest request,

Block mvites from: | Type the name of a friend...

Once you block eventinvites from someone, youll automatically ignore future event
requests from that friend.

Block invites from: | Type the name of a friend...

Once you block an app, it can no longer contact you or get non-public information about you
throuah Facebook. Learn mare.

Block apps: | Type the name of an app...

10
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. Manage Blockin
Blocking f !
Restricted List When you add friends to your Restricted list they can only see the information and posts Edit List
B | ocC k a p p invites that you make public. Facebook does not notify your friends when you add them to your
. . . Restricted list.
— Type in the name of the friend(s) you wish to
b | oC k an d se | ect th eir names fI"O m th e d rop- Block users Once you block someone, that person can no longer be your friend on Facebook or interact
Y
d own | ist with you (except within apps and games you both use and groups you are both a member
: of),
—  Click “Unblock” if you no longer wish to block
someone. Block users: | Add name or email m
* Block Event Invites
— Follow the same ste PSs as for “Block a Pp Block app invites Onice you block app invites from someang, you'l automatically ignore future app requests
invites.” from that friend. To block invites from a spedfic friend, dick the "Ianore All Invites From This

Friend” ink under your latest request,

* Block Apps

— Type the name of the app you wish to block Block invites from: | Type the name of 2 friend...
and select it from the drop down list.

— Click “Unblock” if you no longer wish to block
an app.

Block event invites Once you block eventinvites from someone, youll automatically ignore future event
requests from that friend.

Block invites from: | Type the name of a friend...

Block apps Once you block an app, it can no longer contact you or get non-public information about you
throuah Facebook. Learn mare.

Block apps: | Type the name of an app...
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